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VOCATIONAL AND TECHNICAL 
INFORMATION AND PROMOTION STEERING COMMITTEE 
NEWLY REVISED GUIDELINES FOR PROJECT SUBMISSIONS 


I	CONTEXT

The main orientation of the Vocational and Technical Information and Promotion Steering Committee’s (VTIPSC) 2011-2012 action plan is to promote, inform and support English sector Vocational and Technical programs. In line with this orientation, the Vocational and Technical Information and Promotion Steering Committee targets projects that:

· Promote vocational and technical programs within the English educational networks 
· Enhance collaboration among the school boards, colleges and industry
· Have built into their design a section on project evaluation highlighting the project’s performance indicators, achievement of results and recommendations 

II	PROJECT SELECTION CRITERIA 

Projects submitted for funding to the Vocational and Technical Information and Promotion Steering Committee will be reviewed and decisions to fund the projects will be based primarily on the following selection criteria: 

· The degree to which the project is in line with the (3) key targets of the Vocational and Technical Information and Promotion Steering Committee
· The degree to which the project abides by the financing guidelines as stipulated within section V.

III	PROJECT CATEGORIES 

The Vocational and Technical Information and Promotion Steering Committee will review projects submitted in either one of the following (3) categories. 

a. Informational and Promotional Projects for Vocational and Technical programs	

This category is intended for projects initiated by the School Boards and Colleges. The project is to focus on actions that would inform and/or promote the organization’s vocational and technical program in line with the project selection criteria outlined in section II.  Projects accepted within this category can represent up to a maximum of $10,000 per project and a total of $40,000 for all projects per fiscal year.



b. Promotional Activities 

This category is intended for projects initiated by the Vocational and Technical Information and Promotion Steering Committee and/or School Boards and Colleges. The category could include costs incurred for events such as the 2010 VT Provincial symposium. It could also include information and exchange sessions for key stakeholders within the Vocational and Technical community.  Projects accepted within this category can represent up to a maximum 40,000 per project and a total of $40,000 for all projects per fiscal year. Please note the projects submitted and accepted for funding within this category must be deemed to benefit the network as a whole and not one particular organization. 

c. Promotional Tools 

This category includes costs related to the development of material and other related tools that contribute to increased information and promotion of Vocational and Technical Programs. Projects accepted within this category can represent up to a maximum of $10,000 per project and a total of $20,000 for all projects per fiscal year. 

IV	SUBMISSION PERIODS:

1. The submission periods for projects (call for projects) will be established by the Vocational and Technical Information and Promotion Steering Committee each year and communicated within the network via email. 

V	FINANCING GUIDELINES:

The Provincial Interlevel Table for the English Sector through the Vocational and Technical Information and Promotion Steering Committee will finance up to one-third of the total costs related to accepted projects. Costs incurred for food, alcohol, recurring annual promotional brochures or advertising initiatives and staffing are not acceptable. Retroactive funding is not possible.  Requests for financing must be received BEFORE the activity occurs. Reimbursement forms must be received either six weeks after the activity occurs or June 15th, 2012 which ever date comes first. 

VI	PROJECT SUBMISSION AND REIMBURSEMENT PROCEDURES: 

Project submission and reimbursement requests must be sent using the attached project submission and reimbursement forms to:

Mr. Charbel Mourad, MPPPA
Provincial Project Manager
Provincial Interlevel Table for the English Sector
600, rue Fullum, 9e étage
Montréal (Québec)  H2K 4L1
cmourad@cegep-heritage.qc.ca
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