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	Type of Professional Development

	(
	Category 1

	(
	Category 2

	(
	Category 3


Identification of the Activity

	Professional Sector:
	

	Economic Sector Number:
	

	Title of Program of Study:
	

	Title of the Activity:
	

	Host  School Board:
	
	
	

	Contact Person:
	
	(
	


Participants Registered with 
	Name:
	

	School Board:
	

	Address:
	

	
	

	Telephone:
	


Description of the Activity
(Please be as precise as possible)
	General Objective

	

	


	Specific Objectives

	

	


	Content (will be used to develop the offer of service)

	

	

	

	

	


	Target Group

	

	


The Activity

	Duration of the Session:
	

	Approximate Number of Sessions:
	

	Number of Participants per Session:
	

	 Date and Location 

	
	

	Dates
	
	Locations

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Animator Information

(To be filled out for each session and resource person)

	Name:
	

	Address:
	

	
	

	Telephone:
	
	Fax:
	                             Cell:


If the Animator represents  a company:

	Type of Company:
	(
	Limited
	(
	Registered
	(
	Incorporated

	Name of Company:
	

	Address:
	

	
	

	Telephone:
	
	Fax:
	


Associated Costs

The Animator
A.  Animator’s Fees (see appendix I)
	Teaching Staff
	
	
	
	
	
	

	
	
	
	
	
	
	Total

	
	Session(s) X
	
	Number of Days X
	
	$/Day
	=
	

	Expenses for substitute teacher (only covered for the animator):  MELS Rates

	Name of the school board associated with the animator:

	

	

	
	Session(s) X
	
	Number of Days X
	MELS Rates
	
	=
	

	Preparation of the teaching material (see appendix I)

	 
	 =
	

	

	Specialty Firm or Private Enterprise

	

	
	Session(s) X
	
	Number of Days X
	
	$/Day
	=
	

	
	
	
	
	
	
	
	

	Individual

	

	
	Session(s) X
	
	Number of Days X
	
	$/Day
	=
	

	
	
	
	
	
	
	
	

	
	
	
	
	Subtotal A:
	$


B. Animator Accomodations  and Travelling Expenses (see appendices II and III)
	(According to government rates)
	Subtotal B:
	$


The Animator
C.  Miscellaneous
	· Teaching Materials
	=
	

	· Photocopying
	=
	

	· Rental of Equipment
	=
	

	· Rental of Space (outside of School Board premises)
	=
	

	· Source Materials
	=
	

	· Other (specify)
	=
	

	
	
	
	
	Subtotal C:
	$


D.  Allowance for Participants

Allowance paid to a school board to defray some of the traveling expenses for those members of its teaching staff who have attended a training session connected with the implementation of a new program of studies in accordance with the offer of service then in effect.
	Expected Number of Participants:
	
	
	

	Names of School Boards Involved: 
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Calculation of the anticipated total allowance:
	Subtotal D:
	$


	E.  Subtotal for the Activity (total of A, B, C, & D)
	Subtotal E:
	$


F.  Administrative Costs

	2.5% of the allocated amount (amount given at Subtotal E)
	Subtotal F:
	$


	G.  Total Cost of the Activity:
	Grand Total:
	$



SPECIFICATIONS SHEET





Return to In-service Coordinator	Shelley Smythe


Fax:  (450) 829-2398	46 rue Roy


Email:  ssmythe@nfsb.qc.ca	Ormstown, QC  J0S 1K0	








